' _
Approved For Reléase -2302706/264:5CfA-RDP78-04718@00200200@6‘0-3
P T 7 A7 h S
f’ » o o "’“*“‘{-————l_.‘_/_._________ E:‘ T' — ‘ R .,-3
T ) e
wse pAv IO
see 18 0EC 197 25X1
L 78 By:
MIMOBANDIM PO%: Director am@mm
JUBJECT: Becomsendatichs to Prospective Dmployess of Agesey Perscansl

1. This wemorandum ls for youwr laforsation.

2. Inguiries from prospective empioyers of pruseat or former Agency
employees are usuaily addressed to the Office of Persouncl, wlthough some !
go directly to supervisory officials. Our replies are usually faivly bdrief, 5
#oing to verification of employment dutas salary level, dates of employmeut
with the Agency--not under cover status, and gesersi evaluations, e.g.,
reusonably satisfuctory,  ‘entirely sstisfactory, cooperstive,' ‘reliable,’
etc. When reguestesi, we provide u generul Job title such s Adainistrative
Asaistant, File Clerk, Cosmunicatious Techniciarn, Scomomice Researcher, etc.
Hormelly we add & statement thut cwr flles contain no derogatory information
on the subject. These procedures sre often bandled by phose calle, especially
when the prospective aploysr bes a locul establishment.

3. Upoa request, we provide a falrly complete aualysis of work experis
ance, vith the assistance of the iadividusl's former supervisors. Svery
affort is made, within current security restrictions and advice, o answer
such inguiries oo that the Job prospects of a former ewployee sre advanced
and asre sol dumaged by our replies. Hhen ow replies are aldressed to other
securily and defense crganisetions of the Federal goveromeni they generally
include more detatled intormution with respect to job experience, length of
service with the Agency and performapce evaluation.

h. Any i{nformation imparted is teken from the offtcisl per rec-

by Gffice of Sscurity. For exasc gh an indiv in
SVET BLALuS, or when he resiges, the 73 3 .

{ Pevsonuel with the proper cover inforss BT of suployment sine
the parson first entered on duty with the Agency. Similsrly, questionsaires
reqairing sore extensive information on work experience are scmpleted with the
aseistance of, or by, the compenent t¢ which the employee wus fovmerly assigned.
These replies are double-checked by a senior Office of Persounns) staff member
30 that sensitive informatios is mot reveuled. hen & file indicatas that o
Tormer eaployes was separated because of security considerations, the Office

of Becurity is consulted before tha reply is prepared.
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7+ For security reagons, we bave considersd it insdvisable to provide
aeparating employees with general recomuendaticn letters. However, unsoliaited
recommendations are ovcssionally furnished to outstanding esployees. Any
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SEJECE:  Ascowmscdations to Prospeciive Bwployers of Agency Pergobosl

poriod of omployoment abrosd, usder either officlal or sca-olficial cover, is
a5 luportast conaiderstion in prepeuriag such letters siuce we must avold
recoguising ouck servics as CIA unleas the letter can be cisssified. usplec
of such letiere are attached.

5. e believe thers are dlsadventages to » genovel practice of issuing
recosbendations o emplayses leuving the Agescy, iscludisgs the following:

. Mot all mmployers are willing to use sush stalomente. Mesy
prefer to receive an evaluation direcily from the former epployer.

b. This aystem 1z o0t very flexikle for the assnzy which does
uot always istend to treat loguiries Pro@ sli prospective employers
exaetly the sase. Por exumple, we tend to be a Litile more precige
with, acd revesl more inforsatien to, other Federul sgousies sngaged
in the security aul defense Tunctioss.

. It would prouably become apparest to soma asployers that if
& former assber of the Agency does not Asve such & letter somw dercge
atory information on Bis led 1o his removal or resigsation.

Hraver, we btelleve osur preseut provedures might be impreved by sroviding
sumpsnry raference Information as o atam%am item oo all reporis of separation.
Such statements would be propared with the assistence of the appropriste
SUDRYViacy .

N Deputy Bireatar
\ D {Sepport)
Altachmants o
Qﬁi. L

mlm'b&%im: Originator T 57

VBT el

1 - PESETINRL )

1- n/Pers Stayback Divector of Personnel
0b/Pers/ ksn (25 Feb 57)

25X1A9A

-
\ ,
P

hy
'ﬁ\

Approved For Release 2002/06/26 : CIA-RDP78-04718A000200200060-3




